
Policy for SLC Students and Others Applying to Grad Schools and Other Institutions 
 
Starting in the fall of 2014, the following policy has been in effect regarding job application 
materials for SLC students or other members of SLC who are applying for teaching positions 
elsewhere. The Graduate Secretary will no longer be involved in keeping, duplicating, 
uploading, or mailing out reference letters.  The respective letter-writers and the graduate 
student or other SLC applicant will manage this. 

 
Graduate students and their recommenders shall provide hiring or other institutions with the 
needed materials rather than going through the Graduate Secretary. 

 
Applicants may 

 
1) Join Interfolio, uploading all their materials to that site and having Interfolio provide their 
recommenders with access to their site;  or 

 
2) Send all the application materials themselves as requested by their prospective new 
institutions.  They may gather individual printed recommendations which faculty have placed 
in sealed envelopes for inclusion in a master packet; or they may send out those materials 
which they have generated and ask their recommenders to separately send out letters; or 

 
3) Some combination of the elements of 2).  We encourage you to send as many materials as 
possible electronically. 

 
Here is some information about Interfolio and its charges:  
https://help.interfolio.com/hc/en-us/articles/203700966-Account-and-Shipping-Options 

 
 
The SLC will reimburse this activation fee for one calendar year as well as up to $100 in 
additional fees.  Please take your detailed receipts/documentation to the business office 
(Nancy Hughes or Dan Hall in 146 D or E) and they will process your reimbursement. 

 
We encourage students to be judicious in deciding which and how many jobs to apply for, and 
to communicate with their advisors and other recommenders about which positions they are 
best suited for.  We also encourage students, as we go forward, to refrain from asking the 
Graduate Secretary advice which is more appropriately sought from others. 
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